
Use drop-down menu to indicate 
type of presentation. If type of 
publication is not listed, select 

“Other.” 

Your name will be pre-populated as the first entry in this section. You must use the 
drop-down menu to provide your role. Use the “Add Row” button to add names of 
other presenters. If your co-presenter is a UR colleague, you may use the People at 

University of Richmond field. Otherwise, manually enter their names/roles. 

Presentations Data Entry Guide--> Under Scholarship/Research Section

Include full, unabbreviated 
name of event, as well as 

name of sponsoring  
organization. 

If event was in person, indicate city 
and state where it took place. Only 

add Country if the event did not 
take place in the U.S.

Do not complete the Meeting 
Type field.

These fields are optional. Content entered in 
these fields will not be included in web bio 

pages or on annual reports. 

Indicate full date of  
presentation.

Include full, unabbreviated 
title of presentation. Do not 

use quotation marks. 

Indicate live or virtual format.


